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We’re going to work towards more communications/context
When forwarding emails to me, just a very short note of context such as “FYI”
or “Do now” will help me stay on track and understand what you need done
when.
It will help me prioritize work to best support you.
It will also save us time from having to hop on a call, or me to track you down
if one of us is not currently in the office or available in that moment.
Unfortunately, we have to do a little overcommunication until we have a
better understanding of how to best work together, and eventually we will get
to a point where this may not be necessary.
It is not time-saving for either of us to have to chase one another down when
a few minimal words of context can be helpful.
I am here to help you and want to help you, but I can’t do that unless you
help me help you 
I will also try to keep my communications more direct, or at least ensure
important bits are highlighted easily so you can focus on the parts that
matter, while still having any additional information you might need to help us
stay organized and communicating.
I know this is a change from how you’re used to doing things, and I
appreciate your willingness to budge a teensy bit in your usual habits so
that I can be more helpful to you and continue to take things off your plate,
especially with how much was recently added.

Hannah Moore
Marketing Coordinator
MAKE AN APPOINTMENT | VIRTUAL CONTACT CARD

Tulsa, OK 74119
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